HOW TO
A simple seven step guide to adding reviews to your event page on the Adelaide Fringe website
1. Log into your AVR account
2. [bookmark: _GoBack]Select the drop down box for the event you would like to add a review to
3. Select the tab titled ‘Reviews’ and click on ‘Setup Reviews’


4. Select the tab ‘+ Add Review’



5. You will be prompted to fill in the form shown in the image below. Anything with a red star is compulsory – please remember, it must be a review of your current
show and you must include the publication name, a link to your review and a quote



6. Once you have filled out the form click on ‘Create Review’












7. Your review listing has now been completed – yay! Please allow up to 24 hours to see these on the Adelaide Fringe website.
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Add a review to your show's event page on the Adelaide Fringe website. It
must be a review of your current show and you must include the publication
name, a link to your review and a quote. You can also add stars and the
name of the reviewing journalist, You can include up to three reviews,
adding and deleting as you gain more throughout the season. To note
these are checked regularly by the media team and will be removed if
thought inappropriate.

Provide the name of the publication where your review was published”

(2.9, The Advertser)

Provide the URL which links to your review"

1fyour review is print, radio or TV you can link to the webpage or social media account of the
jounalist, publication, show or channel

Provide a quote from your review

Please provide a quots from your review... (max 140 characters)

”

140 charactors romaining

1f you know the name of the journalist who wrote your review, add it here

If your review includes stars, add them here

Please select.

(f your review includas stars, please add them here)

Which date was this review published? Interal use only

The date the review was published or an approximation
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Select up to 3 reviews you would like to display on your event listing. Please allow up to to 24 hours for your reviews
to appear on the website.
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Select up to 3 reviews you would like to display on your event listing. Please allow up to to 24 hours for your reviews
to appear on the website.

+ Add Review
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